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All articles are refereed. Papers submitted to the journal
must not have been published previously or submitted
for publication to any other journal and must represent
original work.

Manuscript Preparation

Manuscripts must be presented double spaced in a clear,
readable typeface (Times preferred), in an A4-size document
with 3 cm margins. Number all pages except the figures,
beginning with the first page. Your submission should have a
separate title page bearing the name(s) and affiliation(s) of
the contributing author(s), and an abstract of no more than
200 words with keywords typed on a separate page. An
e-mail address and/or fax/telephone numbers are required for
contact purposes and should be stated following the corre-
sponding author’s address in a footnote on the title page.

Headings

Provide headings that subdivide the paper into its key areas.
Reports of empirical studies will generally follow a sequence
of headings, including method, results and discussion.
Review, theoretical, case study and other papers need not
follow such a format but should provide a logical structure
and appropriate section headings.

Style
The written paper should be logical, economical and
precise in structure and use of language.

Tables

Reserve tables for important data directly related to the
content of the paper. A well-constructed table should enable
data to be isolated from the text and presented in a way that
enables the reader to quickly see patterns and relationships
of the data not readily discernible in the text. Use brief but
explanatory table titles. The table title is placed at the top of
the table. Include each table on a separate sheet. When
constructing tables use tabs to space your columns as this
will make it much easier to typeset the table in the text.

Figures

Figures should be prepared to the correct size (max. width
up to 120 mm) and each one supplied as an individual file,
separate to the manuscript Word file. Include placement
instructions in the Word document, such as ‘Insert Figure 1
here’. The figure title is placed at the bottom of the figure.
Prior to sending artwork, the separate files of figures,
graphs, illustrations, should be printed by the author to test
that the fonts have been embedded correctly and there is no
distortion in the artwork as any such faults cannot be cor-
rected by the publisher.

Referencing
References and citations should follow the APA format.
Some examples to assist you are provided below.

Citations in text

For a single author: In a recent review, Smith (1992) sug-
gested that ... A recent review (Smith, 1992) suggested
that ... In 1992, Smith suggested that ... For two authors:
In a recent review, Smith and Watson (1992) suggested that
... A recent review (Smith & Watson, 1992) suggested that
... In 1992, Smith and Watson suggested that ... When a
work has three, four, or five authors: Cite all authors the
first time the reference occurs; thereafter, the name of the
first author followed by et al. (e.g., Smith et al., 1991). The
full list of authors must be cited in the list of references at
the end of the paper. If use of the ‘et al.” format gives rise
to confusion, with another work of the same year and with
the same first author, the references should be differenti-
ated by the use of alphabet sequence following the publica-
tion year (e.g., Smith et al., 1991a; Smith et al., 1991b).
When a work has six or more authors: Cite only the
surname of the first author, followed by et al.; in the refer-
ence list, provide initials and surnames of the first six
authors followed by an elipsis and the final author.
General: Within a paragraph the year need not be repeated
in subsequent citations of the same study provided the
study cannot be confused with other studies cited in the
paper. When citing several studies within the same set of
parentheses, the following format should be adhered to
‘... several studies (Brooks, 1974a, 1974b; Cairns et al.,
1992; Miller, in press; Smith, 1992; Tarter et al., 1985,
1987; Watson & Smith, 1990) have reported that ...".
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