
 

MANUSCRIPT  PREPARATION 

Failure to adhere to the guidelines below could result in significant delays 
in your article’s publication. 

 
• Articles should be submitted as Word files, not as PDFs. Although multiple 

word processing formats are supported by ScholarOne, we recommend saving 
your text documents in .doc or .docx format, if possible. The Journal will 
accept LaTeX files. If your paper includes symbols, be sure they are created with a 
Unicode font. 

 
• Please include, in addition to your name and institutional affiliation, your e- 

mail address. 
 

• Articles should be no more than 10,000 words (including footnotes and 
references) with pages numbered throughout consecutively. 

• Articles must be accompanied by an abstract of up to 150 words. 

• Articles must be accompanied by a list of keywords (up to five). 
 

• Articles will be checked and copy-edited for journal style, US English spelling, 
and UK English punctuation. Unless the notes below suggest otherwise, 
please follow the Chicago Manual of Style. 

• Footnotes should be used sparingly and, where possible, avoided altogether. 
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Tables and diagrams 

 
Tables and diagrams should generally be included in the Word file. However, any 
complicated images or diagrams should as far as possible be submitted as high 
resolution tiff, jpeg, or eps files and their approximate position within the text 
should be indicated in the Word file. References in the text should take the form 
‘Table 1’ for tables and ‘Figure 1’ for other forms of illustration. 


	Failure to adhere to the guidelines below could result in significant delays in your article’s publication.
	References
	Tables and diagrams

