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Introduction to BLG Authoring Template

The aim of this manual is to describe about the “BLGTemplate” and usage of it. This manual is made
available for any user can create manuscript. It assumes that you are familiar with Microsoft Word. It
does not explain things such as how to use dialog boxes, wizards, or the Windows Explorer. It shows
you how to get started with BLG Template utility. Full details about tasks and the dialog boxes are
available in this manual.

Features of BLG Authoring Template

= User friendly.
= Utilize less time to create styled manuscript document successfully.

System Requirements

=  Windows OS.
= MS Office 2007/2010/2013/2016.
= MathType latest version.
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About BLGAuthoringTemplate

The main function of BLGTemplate is used to create styled manuscript using MS Word.

Organization of this manual

This manual helps you in attaching and working with other relevant components in the BLGTemplate.

Attach Template — helps you in attach template to view various component.
FrontMatter — helps you to capture front matter and its related components.
Components — helps you to capture heading level, text paragraphs, Acknowledgment,
Appendices, References and capture various components.

Floats — helps you to capture figure/table items.

Validate Document — helps you to validate the document.

About — helps you in knowing about the product version.
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Attach Template

To import ribbon menu
1. Open Empty document using MS Word and Go to “File -- > Options -- > Customize Ribbon”.

g TS TP CUSEGMIZE THE RIBBOH! T
Proofing Popular Commands - Main Tabs i
save
L ¥ Accept and Move o Next ~ Main Tabs

anguage Align Left B [ Home
Advanced Breaks » Clipboard
Bullets » Font
Customize Ribbon Center Paragraph
Change List Level » & Styles
Quick Access Toolbar Ea Copy Editing
& cut Insert
Add-ins Define New Number Format... Page Layout
Trust Center 3 Delete References
4 Draw Table Mailings
Draw Vertical Text Box Review
G E-mail View
4 Find Add>> Developer N
Font I~ [JAdd-Ins
A Fort. << Remove ForDevelopment @
A Font Color » Blog Post
Font Size ig Insert (Elog Post)
- Format Painter Outlining
A’ Grow Font Background Removal
@, Hyperlink..
AB' Insert Footnote
1= Line and Paragraph Spacing »
b Macros
[ New
1 Hew Comment
23 Next New Tab New Group Rename...
5= Mumherinn » ¥
Customizations: | Rgset ¥
keyboard shorteuts: | Customize. T

2.

Under the "Customize the Ribbons" section, use the "Import/Export" drop-down menu and
select the Import option.

Word Options ? hd
General j .
ﬂu Customize the Ribbon and keyboard shortcuts.
Display
Choose commands from: Customize the Ripbon: (i
Proofing Fopular Commands ~ Main Tabs 4
save
L i Accept and Move to Mext " Main Tabs A
anguage Align Left
Advanced Breaks r
Bullets »
Customize Ribbon Center
Change List Level 3
Quick Access Toolbar Copy
Add cut
s Define Mew Number Format... B Page Layout o
Trust Center Delete = References
Draw Table << Remove Mailings -
Draw Vertical Text Box Review
E-mail View
Find Developer
Font i [ Add-ins
Font... ForDevelopment v
Font Cal »
ont Lelor Mew Tab New Group Rename...
Font Size I
E— Customizations: | Reset ¥
Keyboard shorteuts: | Customize... pE——
Import customization file
EXport all customizations Eanie)

button.

Browse the path, locate "Word Customizations.exportedU!" file and proceed with "Open"

? x
General (W] File Open X
Display « o et Ll v 0 O Search Demo
Proofing
Organize ¥ New folder = m @ | =
Save ~
I This PC A Name Date modified Type
Language =
1 3D Objects | ] Werd Customizations.exportedul 4/30/2021 1:24 PM EXPORTEDUI Fil
Advanced -
[ Desktop
Documents.
Quick Access Toolbar ‘ Downloads
Add-ns D Music
Trust Center &= Pictures.
@ Videos -
i Local Disk (C:) =
e Local Disk (D)
= Local Disk (E)
NN “pe >
File name: | Word Customizations.exportedUl v‘ Exported Office Ul file (".export
Tools - =
Be...
4= tmeanararagrapn spacmy 7
= Customizations: | Reset ~
Keyboard shortcuts: | Customize... ImportExport | @
oK Cancel
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4. Click the Yes button.

[+l Stules

List Levyt -
Microsoft Office X
ew MNu - . . - .
| Replace all existing Ribbon and Quick Access Toolbar customizations for this program?
ple
rtical Te Mo
= e
<< Remove o o
Froofing Popular Commands < Main Tabs =
Save
¥ Accept and Move to Next " Main Tabs
Language = Alignlett E A Home
Advanced =1 Breaks > Clipboard
= Bullets > Font
Customize Ribbon = Center Paragraph
[<2= Change List Level » Styles
Quick Access Toolbar 23 Copy Editing
Add-l & cut
ns Define New Number Format. Page Layout
Trust Center %3 Delete References
[ DrawTable Mailings
Draw Vertical Text Box Add>> -
1 E-mail
gﬁ Find SE[ER Developer i
Font i
A Font.. Add-Ins
A Font Color » ForDevelopment
Font size i Blog Post.
f Format Painter Insert (Blog Post)
A" Grow Font Outlining
@, Hyperlink... Background Remaval
|AB* Insert Footnote
1= Line and Paragraph Spacing [ LEIED New Group e
= Customizations: Reset ~
Keyboard shortcuts: Customize... impor/Export v |G
I [ o ] | Cancel

6. Then Menu will appear. After update the menu, then need to attach the template.

Documentl - Microsoft Word

Al

Home Insert Page Layout References Mailings Review View MathPlayer MathType Developer ELG A

ﬁ E |:| |:| 1 Biography O 0

= Other Compaonents =
FrontMatter | Headings Paragraph Acknowledgment Appendices References Validate About
- - Text ' Flats - Document | Me

FrontMatter Components

To attach word template:

1. Open Empty document using MS Word and Go to “File -- > Options -- > Add-Ins”.

2. Select “Template” Under “Manage” combo box and click over “Go” button.

Manage: ~ Go...

3. Use “Add” Button, browse the path, locate “BLG.dotm” file and proceed with “OK”.
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Templates XML Schema XML Expansion Packs  Linked £S5

Document template

Mormal

[ ] automatically update document styles
Attach to all new e-mail messages
Global templates and add-ins

Chedked items are currently loaded.

wd|MathPlayer 4 Commands for Word (32 bi Add. ..
MathType Commands & For Word 2010.d

YWordCmds. dot
MathPage.wll

Full path: D:Y...mmands for Word {32 bit).dotm

Qraanizer...

Conce

Once attach template, Menu will appear.

Home Insert Page Layout References Mailings Review View MathPlayer MathType Developer Add-Ins
9 B @ DEiv, OO
I——l =& Other Components =
FrontMatter | Headings Paragraph Acknowledgment Appendices References Validate About
- - Text 1 Fioats - Document | Me
FronthMatter Components

FrontMatter

This option used to create Frontmatter of Category, Short Title, Article Title, Author Names,
Affiliations, Correspondence, AuthorNote, History Dates, Keywords and Abstract
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1 Category

Keywords

Abstract

[ ||
(il

-

ShortTitle
Article Title
Author Mames
Affiliations
Correspondence
AuthorMote
History Dates

Abstract Heading

k

A

Text

FronthMatter|| Headings Paragraph Acknowledgment

4

Received Date
Revised Date
Accepted Date

SPi Global

On invoking these menus individually, style will apply and can view in draft layout in Word as below.

Normal

Normal

o]

RESEARCH ARTICLEY

1

<short-running-title>q|

|'n

History Dates can be applies to received, revised and accepted date. Below the respective menus for

the same.

Keywords

Abstract

History Dates

Abstract Heading

Received Date
Revised Date
Accepted Date

Sample Style for all Frontmatter option
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Catagory Categoryq

Recto Mﬂ!ﬁﬂ

Article Title

Author Names

Affiliation Affiliations1]

Correspondence Correspondencef]

AuthorNote AuthorNotef

Received Received:Click-here-to-enter-a-date 9]
Revised Revised:Click-here-to-enter-a-date.q|
Accepted Iccepted:Click-here-to-enter-a-date.q]
Keywords Keywordsﬂ

AbstractHead Abstract-Headingf]

Abstract Abstractq]

Headings

This option used to create various heading levels of 1 to 9.

ﬁHDmE Insert Page Layout Re
Elaﬁ

FronthMatter  |Headings|Paragraph Acknowledgment
Text

-

Fronthatter

Heading 1
Heading 2
Heading 3
Heading 4
Heading 5
Heading &

Heading 7
Heading 3
Heading 9
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On invoking these menus individually, style will apply and can view in draft layout in Word as below
examples.

H1

H2

H3 .
H4 "

H5 "

HE .

H7 .

H8 -

H9 - I

Paragraph Text

This option helps to capture paragraph text.

AZ]
Paragraph
Text

On invoking this menu, style will apply and can view in draft layout in Word as below example.

Paragraph Text Paragraph-Textq]

Acknowledgment

This option helps to capture acknowledgement text.

Acknowledgment
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On invoking this menu, style will apply and can view in draft layout in Word as below example.

Acknowledgement
Acknowledgmentq

Appendices

This option helps to capture appendix text.

Appendices

On invoking this menu, style will apply and can view in draft layout in Word as below example.

Appendices Appendicesy
References
This option helps to capture references text.
]
References

On invoking this menu, style will apply and can view in draft layout in Word as below example.

References Referencesf

Biography

This option helps to capture biography text.

E Bingraehgl

= Other Components =

I{_’_“]Flcnats =

On invoking this menu, style will apply and can view in draft layout in Word as below example.

Bio BiogrkphyT

Other Components

This option helps to capture various types of component as below.
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j:t Biography
[':i Other Components -

Theorem Dg
Proof I
Lemma
Corollary
Case
Hypothesis
Example

AlgorithmTitle
Algarithim

Theorem

This option helps to capture theorem, theorem number will be increment automatically

Caption Theprem.-d.-9

Proof

This option helps to capture proof.

Caption Theorem. 4.9
Proof Proof

Caption Theprem.-2.9]
Proof Proofq
Lemma

This option helps to capture lemma caption
Caption Lemma. 4.9
Corollary

This option helps to capture corollary caption
Caption Corgllany. 4.9
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Cases

This option helps to capture case types
Caption Q_leh'
Hypothesis

This option helps to capture theorem

Caption Hypothesjs, 1.1
Example

This option helps to capture

multiple examples

Caption

Example. 3.1

Algorithm Title and Text

This option helps to capture Algorithm heading and text part.

AlgorithmTitle
Algorithm Algorithm Textq
Floats
This option helps to capture various types of floats as below.
1T Biography —~
= Other Components = L
33 [ﬁ WValidg
It Floats ~ Dncunfl
| Insert Figure k.
Insert Table

Insert Table Footnote
Insert Table Caption
Insert Figure Caption

Table Footnote

Insert Figure

This option helps to insert the figure along with the caption.
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Below screenshot for using this option tool will be place the picture along with caption label user just
enter the caption.

Normal i 1]
Caption o Fig. 1. Click-hereto-enter-text. 7
Insert Table

This option helps to insert the table along with the table caption.

Below screenshot, for using this option insert the four rows and four columns table along with caption
label user just enter the caption.

Caption . Table-l.-Click-here-to-enter-text.q
K ] Xt i i
K ] Xt H i
K ® Xt H "
K B X H H
Normal K

Insert Table Footnote

This option helps to capture table footnote text.

H H H H H

. Insert-table-footnote-here.q]

Users place the cursor in table and using this option, if the cursor is place without table than it will
promote “selection is not table.”

Fig.d.-Click-here-to-enter-text.¥

Microsoft Word pd

Selection is not in table
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Insert Table Caption

This option helps to insert the table caption without table. Which place you want the caption just place
the cursor and using this option caption label will be place automatically. User need to enter the
caption text.

Caption Table-2.1

Insert Figure Caption

This option helps to insert the figure caption without figure. Which place you want the caption just
place the cursor and using this option caption label will be place automatically. User need to enter the
caption text.

Caption ﬂgmz ﬁ

Mormal 1‘|

Table Footnote

This option helps to style the table footnote.

Caption Table-2. ﬂ
H
H
Table Footnate L 5a mpple-footnote]

Validate Document

This option helps to validate the document. Below two points have validate.

O
|
Yalidate
Document

If keywords have provided more than five keywords then it shows the alert.
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Keywords:-Keyword1;-keyword2;-Keyword3;-keyword4;-Keyword5;-keyword6;-Keyword7;-keyword81]

Abstract-Heading"| Microsoft Word

Abstractq]

Keywaords should not exceed 5 count for this journal.

X

o |

If Abstract has provided more than 250 words in length then it shows the alert.

The- abstract- can- be- given- in- the- structure |, "~
summarise the: purpose: of* the: paper- and
structured/unstructured-format.-No-citations
be'no'more-than-250-words-in-length.-The
given-in-the-Abstract. ‘This'must-summarise-t

Abstract should not exceed 250 words for this journal,

o ]

d- be- given- in- the- Abstract.- This- must-
.- The- abstract- can- be- given- in- the:
-summarise-the-purpose-of-the-paper-and-
ctured-format.-No-citations-should-be-
250 words-in-length.-The-abstract-can-

be-given-in-the-structured unstructured-format. -No-citations-should -be-given-in-the- Abstract.- This-must-summarise-the-purpose-

About

This option helps to know about the product version, organization name and basic information about

template.

o

About
ke

When invoke the above option details will be pop-up like below.

About Me ot

. Word Template v1.2
f.' Copyright () 2021 5Pi Global, Chennai, India
— XED@S5Pi-Global.com
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